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RESOLUTION 2024-131-0 OF THE MORRISVILLE TOWN COUNCIL AMENDING RULE 25 OF THE TOWN COUNCIL POLICES AND RULES OF PROCEDURE ON PROCLAMATIONS


WHEREAS, 	Town Council has established the Town Council Policies and Rules of Procedure to provide guidance to and consistent handling of Town Council matters; and

WHEREAS, as Town Council continues to review and evaluate their polices and rules of procedure, there are times when updates are needed or justified; and

WHEREAS, in an effort to create efficiences in Town Council meetings, staff has reviewed the current policy on the issuance of proclamations (Rule 25) and has proposed changes to clarify and expedite the proclamation process; and

WHEREAS, the proposed changes are highlighted in the draft Rule 25 amendment included attached to this resolution.

NOW, THEREFORE, BE IT RESOLVED THAT THE MORRISVILLE TOWN COUNCIL hereby adopts the amendments to the Town Council Polices and Rules of Procedure in Rule 25 to update the Town’s proclamation policy as presented in the redline versions attached to this resolution. 



Adopted this 22nd day of April, 2024.


______________________________
TJ Cawley, Mayor


ATTEST:


_____________________________
Michelle Parker-Evans, Interim Town Clerk





Rule 25.	Request for Ceremonial Documents 

1. Proclamations

a. A “Proclamation” is a ceremonial document issued by the Town Council that may be used to formally recognize and celebrate the extraordinary achievements of the Town of Morrisville residents, staff, and non-profit organizations, to honor occasions of importance to the community, and to increase public awareness of issues with the hope of improving the well-being of residents of Morrisville.   

b. The Town Clerk’s Office will facilitate the receipt of proclamation requests and will address them in accordance with this policy.  All requests will be reviewed on a case-by-case basis and only those requests that are compliant with the guidelines established in this policy will be honored.

c. Requests for proclamations:

1) Proclamation request deadlines: 

a) Requests from outside the organization should be received no less than 30 days prior to the requested meeting date for presentation to ensure time for review and follow-up as necessary.  

b) Requests from Town Advisory Boards/Committees or affiliated members should be received no less than 30 days prior to the requested meeting date for presentation to ensure time for review and follow-up as necessary.  

c) Staff and Council requests should be received no less than 12 days prior to the requested meeting date for presentation.

2) Proclamations will typically recognize a Morrisville resident (past or present), a Morrisville event, or a national event or issue with relevance to Morrisville.

3) Only one proclamation per year may be requested per organization.  Requests may not be duplicated.  

4) Proclamations will not be backdated and must be requested for a prospective event or acknowledgement.

5) Recurring requests:

a) Annual or other repeat requests from outside the organization must be submitted in writing for each occasion in accordance with established guidelines.  There is no guarantee that proclamations will automatically be renewed. 

b) Town of Morrisville staff will establish a schedule to recognize recurring holidays, themes, or events annually.

6) Proclamation requests will not be considered in the following categories:

a) Matters that would require taking a position (or appearing to take a position) on a political issue or campaign;

b) Matters that involve issues of personal conviction;

c) Matters that involve promoting a specific religion (as opposed to a culture);

d) Matters that are reasonably expected to create or contribute to controversy; or

e) Matters that advertise commercial purposes.

7) The Town of Morrisville reserves the right to accept, modify, or decline any request regardless of whether it was previously accommodated.

d. Issuance of proclamations:

1) Approved proclamations will be presented according to the following guidelines:

a) Proclamations requested by Council Members or staff will be read aloud in the meeting and may be presented if a recipient is present.  Proclamations related to a Town event may also be read at the event.

i. Proclamations requested by a Council Member will be read by that Council Member.

ii. Proclamations not requested by a Council Member will be read on a rotating basis among Council Members.  The Town Clerk will track this rotation.  Council Members may decline the opportunity to read a proclamation in a meeting.

iii. Proclamations related to a Town event may also be read at the event.  
(a) The reading of proclamations at a Town event will be done on a rotating basis and will be tracked by the Town Clerk.  
(b) Council Members may elect to share the reading of a proclamation at a Town event.
(c) Council Members may decline the opportunity to read a proclamation at a Town event.

b) Proclamations from outside the organization that have someone in the audience to receive the proclamation will be read aloud and presented in the meeting.

c) Proclamations from outside the organization that do not have someone in the audience to receive the proclamation will be acknowledged by title but will not be read aloud in the meeting.

2) Proclamations may be requested for presentation outside of a regularly scheduled meeting if a request is made to the Town Clerk’s Office a minimum of two weeks prior to the event.  Outside meeting presentation requests will be made at the discretion of Town Council.
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3) No more than three proclamations will be read aloud in a single Council meeting.  

1) In the event there are more than three proclamations that qualify to be read, staff will work to shift proclamations to other meetings or work with the sponsor(s) for an alternative to the proclamation being read in a meeting.

2) If necessary, proclamations will be prioritized based on the following:

i. Council requests

ii. Staff requests

iii. External requests

4) All proclamations issued will be kept on file with the Town Clerk.

5) Town Council Members may individually issue up to two (2) proclamations annually, recognizing outstanding achievements and contributions to the Morrisville community.   

a) These recognitions should focus on lifetime contributions to the Town of Morrisville or a specific act within the 12 months preceding the proclamation issuance.

b) The recipient must have lived or worked within the Town of Morrisville  at the time of the contribution(s) to be eligible. 

c) Elected Federal, State, or Local Representatives (while holding office), candidates for elected office and current Town of Morrisville employees are not eligible for individual recognition.  This does not apply to recognition of a group of Town employees.

d) Recipients may only be recognized once within a 5-year period.  

e) Individual recognition proclamations will not be announced during Town Council meetings.

f) If any recommended recipient does not meet the criteria defined herein, the sponsoring Council Member must seek approval of the full Town Council prior to issuance.

6) The Town Clerk will maintain an electronic file of all proclamations issued (including those issued outside of a Council meeting) by both the Mayor and Town Council and share via annual report with Town Council.

7) For proclamation requests that do not meet specified guidelines, Town Council may choose to provide a ceremonial letter of recognition/congratulations in lieu of a proclamation.  Letters are within the discretion of the Town Council and will be prepared by staff and issued by the Mayor and Town Council.

2. Resolutions of Support

a. Resolutions are non-binding, unenforceable statements made by Town Council.  Resolutions may be adopted at Town Council’s discretion.  Resolutions serve the intent of persuading or encouraging other legislative bodies to adopt legislation that is of importance to the Town of Morrisville.  

1) Resolution adoption does not guarantee support or endorsement by any legislative body, other than the Town of Morrisville.  

2) Any request for a resolution of support shall be made to the Town Clerk’s office. 

b. Resolution guidelines:

1) Resolutions will only be considered for issues relevant to the Town of Morrisville’s major service areas or quality of life issues on behalf of Morrisville residents or businesses, including, but not limited to public safety, public works, economic development, transportation, planning and development services, parks and recreation, community services, and technology.

2) Resolutions shall not conflict with the Town of Morrisville’s previously adopted positions in any of these service areas unless Council acknowledges a change in position.

3) Resolutions may be vetted during the Town Council Roundtable discussion or during a council meeting.  Any proposed resolution must receive majority support of the council to move forward and be considered for a vote at the following meeting.  

4) The Town Clerk will circulate the draft resolution to finalize verbiage and the resolution will be included as an action item on the next meeting agenda.

5) Resolutions that are time-sensitive, i.e., related to legislative matters or similarly supported items, can be considered outside of this process as needed.

6) Town Council reserves the right to modify, postpone, or deny consideration of any resolution request.

c. For resolution requests that do not meet specified guidelines, Town Council may choose to provide a letter of support in lieu of.  Letters are issued by the Mayor and Town Council and are within the discretion of the Council.  
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